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NMonoxeHune o nopsake paboTbl ¢ KOHpUAEHUManLHON nHopmaumen B

yypexaeHnn.

1. O6LwWwme nonoxeHus

1.1. Hactosiwee lNonoxeHne o nopsgke paboTbl ¢ KOHMAEHUMANLHON MHGOPMaLMen
(nanee no Tekcty — [lonoxeHue) B yypexgeHun (ganee no TekCcTy — YdpexaeHue)
yCTaHaBnMBaeT oOWMe HOPpMbl O CBEAEHUSIX, OTHOCALMXCA K KaTeropum
KOH(pmnaeHumanbHon mHdopmaumm (B TOM 4YMCrie KOMMEPYECKOW TalHbl, Cry>xebHown
TavHbl, Bpa4yebHOM TaWHbl), NOPSAAOK WX OXpaHbl OT HenobpoCOBECTHOro
NUCNonb30BaHWs, onpegensdeTr €OWHbIn  NopsiAoOK  paboTbl CO  CBeAEHMSIMU,
cogepXalmmn  KOHMaeHUManbHyt0  UHopmauuio  paboTHuKamMu  YdpexaeHus,
nopsgoK Oomnycka K HAM U Mepbl OTBETCTBEHHOCTM, NMPUMEHSEMbIE 3a HapylUeHue
TpeboBaHUN, yCTAaHOBIMEHHbLIM AaHHbLIM [MonoXxeHnem.

1.2. Hactodwee [lonoxeHne  pas3paboTaHO Ha  OCHOBE  [EeWCTBYHOLLEro
3akoHogaTtenoctBa P®, B TOM 4ucne Ha ocHoBe [paxgaHckoro, TpygoBoro U
YronoBHoro kogekcoB n depepanbHoro 3akoHa Ne 98-03 ot 09.07.2004 roga «O
KOMMep4eckon TamHey», degepanbHoro 3akoHa Poccuinckon depepaumm Ne 323-03
«O6 ocHoBax oxpaHbl 300poBbs rpaxgaH» oT 21.11.2011, B coOTBETCTBUN C YKa30oM
MpesngeHta Poccuickon depepauum ot 06.03.1997. Ne 188 «O6 yTBepxaeHun
nepeyHss cBedeHUn KoHdmaeHunanbHOro xapakrepa, ®PegepanbHoro 3akoHa
Poccurickon ®epepaummn ot 27.07.2006. Ne 152-03 «O nepcoHanbHbIX OaHHbLIX» W
WHbIMW HOPMaTUBHbIMW akTamMu, OMpeaensarwuMn OTHOoweEHNA B cdepe paboTbl C
KoHmnaeHumnanbHom nHopmaumnen.

1.3. OTHOwWweHMe WHdopMauun K KoHUOEHUMaNbLHOW OCYLLECTBNSAETCA B nopsiake,
YyCTaHOBIIEHHOM  3akoHogaTtenoctBoMm  Poccunckon  ®epepaumn.  [lonoxeHue
pacnpocTpaHseTCs Ha CBeAEeHUs, COCTaBMsWMNE KOHPUAEHUMANBHYIO MHpOpMaLMIO
YJypexxgeHuss He3aBucUMMO OT Bmaa HOCUTENs, Ha KOTOPOM OHU  (PUKCUPOBaHbI

(6yma>|<Hb|e HOCUTENN — OOKYMEHTbI, U30aHNA, KHUTNU, 6pOLIJPOpr n np.; MarHKTHble —



MarHuUTHble OUCKW, UNPpOBbIE 3anoMuHatoLWme yCTPOMUCTBa, ayamo- U BUOEOMNSIEHKN U
np.; oNTUYEeCKne — nasepHble UCKN N Np. 1 Opyrne HocuTenn nHdopmaumm);

1.4. [enctBne Hactosiwero [lonoxeHus pacnpocTpaHsieTca Ha Bcex paboTHUKOB
YupexaeHusi, Kotopble ganu obs3aTenbCTBO O HepasrnaleHun KoHduaeHunansHom
MHopMaUuK, Takke Ha nuy paboTalwmx MO rpaxaaHCKo-NpaBoOBbIM [4OroBOpamM,
3aKMYEeHHbIM C YupexaeHneMm, B3SBLUMX Ha cebsi obsi3aTenbCcTBa NO HepasrnaweHuo
KOH(pmnaeHumMansHoOn WHopMauuun, B MNOpPSAKE U Ha YCNoBUAX, MNPeayCMOTPEHHbIM

HacToALwKnMm MNonoxeHuem.

2. MoHATMA N TepMUHBI, UCNOSb3yeMble B HacTosiweMm MNonoxeHuu
2.1. KoHtuaeHumanbHas wuHopmauus — WHGopMaumd, [OCTyNn K KOTOpPOW
OorpaHU4MBaEeTCs B COOTBETCTBUM C HacTosawmMm [lonoxeHnem u BkNovaeT B cebs:
KOMMEpPYECKYI0 TarHy, BpayebHyl TanHy, cnyxebHble cBefeHus, nepcoHarbHble
AaHHble COTPYOHMKOB UM MauMeHToB, a Takke nwbylo apyrylo  uHdopmauumo
OrpaHM4YeHHOro NCNosib30BaHUA U JoCTyna.
2.2. Kommepyeckaa TanHa — KoHdumaeHumanbHaa WHGOpMauus, nosBonswlaa ee
obnagatento npuv CyLEeCcTBYHOLINX WM BO3MOXHbIX OBCTOATENbCTBAX YBENUYUTH
aoxodbl, msbexaTb HeonpaBOaHHbIX pPAacXOOoB, COXPaHUTb MOSIOXKEHWE Ha pPblIHKe
TOBapoB, paboT n yCcnyr nnu nonyYnTb MHYH KOMMEPYECKYIO BbIroay.
2.3. WNHdopmauus, cocTaBnsowas KOMMEPYECKYH TaWHy — Hay4yHO-TEXHUYeCKas,
TEeXHOMnornyeckasi, nNpPou3BOACTBEHHAsl, (PUHAHCOBO-3KOHOMWUYECKass UM MHas
MHOpMaUUs, B TOM YMUCIe COCTaBMsOLWLas CekpeTbl NMpon3BoaCcTBa (HOy-xay), KoTopas
nMeetT OENCTBUTEMbHYD WM  MNOTEHUMANbHYKD KOMMEPYECKYID TaWHy B Ccuny
HEN3BEeCTHOCTN ee TPeTbUM Nuuam, K KOTOpon HeT cBOBOOHOro JOCTyNa Ha 3aKOHHOM
OCHOBaHUKN N B OTHOLLUEHUN KOTOPOW obnagarenemM Takon MHopMaunm BBEAEH PEXUM
KOMMEpPYECKON TanHbI.
2.4. BpauyebHas TamHa — wuHdopmauus o dakte obpalleHus 3a MeanUMHCKOW
MOMOLLIbIO, COCTOSHUM 300POBbSA MauMeHTa, guarHo3e ero 3aboneBaHuss U UHble
CBeAEeHnsl, MOomny4YeHHble npu ero obcneaoBaHMM U fleYEeHUU B OCYLLECTBIISIOWNX
nogpasgeneHusx YJypexaoeHus, BKYasd BCe CTPYKTYPHble W TepputopuaribHble
nogpasgenieHnst u y4acTKu.
2.5. [lonyck K cBedeHusIM, COCTaBASAOWMX KOHMUOEHUMANbHYO WHpOpMauno -—
npouenypa oopMneHns npaesa Aoctyna paboTHuKa YUpexaeHnsa K 03HaKOMITEHUIO U

paboTe co cBeaeHNAMM, ABNAIOLLMMNCSA KOHUAEHLMATNbHLIMU.



2.6. PasrnaweHve cBefeHUW, COCTaBNAKLWMX KOHUAEHUMArNbHYIO WHGOpMaUui —
nepegava B YCTHOW, NMCbMEHHOW U MHOM hopMe, pacKpbiTue 1 NogobHbIe 4ENCTBMS,
COBepLUEHHbIE PABOTHMKOM Y4YpexOeHUs YMbILWMEHHO WM N0 HEOCTOPOXHOCTH,
BKIMOYaa XaraTHoe OTHOLIEHME K CBOUM [OSPKHOCTHbIM O0s13aHHOCTAM, MoBRekKLwee
O3HaKOMJIEHMEe CO CBeAEHUSIMU, OTHOCALUMMUCH K KOH(pMAeHUmMansHon nHgopmauun
YupexaeHus, nobbix nuy, He MMeLWmMX npaBa OCTyrna Ha 3aKOHHOM OCHOBaHWUWM K

YKa3aHHbIM CBEAEHUAM.

3. CBeageHusi, OTHOCUMbIE K KOH(huaeHUnanbLHon nHpopmaumm YupexaeHus
3.1. CefeHuns, oTHOCALWMECS K KOHUAEHUNANbHON MHOpMaLMK:
3.1.1. CBeaeHus 0 hakTax, 00CTOATENLCTBAX U COOLITUAX YACTHOW XXN3HU FpaXKaaHuHa,
nossonswmne naeHTUPUUMPOBaTh €ero JIMYHOCTb (NepcoHarnbHble AaHHble), 3a

UCKINIOYEHNEM CBE[EeHWIn, noanexalux pacrnpocTpaHeHuio B CPEeACcTBax MacCOBOW

MHQDOQMaHMM B YCTAQHOBJ1€HHbIX (*)e,D,epaJ'leblMl/l 3aKOHaM| Criydadx.

3.1.2. CBefeHusi, cBsi3aHHble C NPOdEeCCUOHANbLHON AEATENbHOCTLbIO, AOCTYyn K

KOTOPbIM OrpaHuM4yeH B cooTBeTCTBUN C KOHCTUTYUmMen PO n denepanbHbIMM 3aKOHaMu
(BpayebHasi, TanHa nepenucku, TenedOHHbIX Pas3roBOPOB, MOYTOBbLIX OTMPAaBMEHUN,
TenerpagHbIX UM UHBIX COOBLLEeHN 1 Tak ganee).
3.1.3. CeegeHund, cogepxawmeca B crny>kebHon nepenucke, TenedoHHbIX NeperoBopax,
NMOYTOBLIX OTNPaBneHnsaxX, TenerpadHbIX UM MHbIX COOBLLEHMAX, nepeaaBaemMbiX Mo
CETSAM ONEKTPOHHOM UMM MNOYTOBOM CBA3W, KOTOpblE CTann W3BECTHbI PabOTHUKY
YypexgeHus B CBS3M C  MWCMNOSIHEHMEM WM BO3MIOXKEHHbIX Ha Hero TpyAOBbIX
obsaszaHHOCTEN.
3.1.4. PasHOBMOHOCTbID KOHMUAEHUMANBbHOM WHGOPMaUNK  ABMSIOTCA  CBeAeHUs,
OTHOCALUMECH K  KOMMEPYECKOW TalHe  YJYpexaeHusi, UuMelwme  rnpusHaku
nepeyuncrieHHble B n. 2.2 HacToswero NonoxeHus:
e CBEEHUs, CBA3aHHble C KOMMEPYECKON OeATenbHOCTbI, AOCTYN K KOTOPbIM
orpaHvyeH B COOTBETCTBUU C [paxgaHckum kogekcom PP n denepanbHbiMn
3aKoHamu;

e CBEAEHMS 0 CO34aHHbIX UM co3gaBaeMblXx 0ObeKTax UHTENIEKTYaNbHOM

COBCTBEHHOCTH yqpe)K,El,eHI/IFI, Ha nosty4yeHne KOTopbliX HE NMEETCA pa3peLueHne

YupexaeHus;
e CBEJEHMs, coaepxalumecs B yypeauTenbHbIX, OpraHM3auMOHHO-

pacnopAaAanTerbHbIX, (bVIHaHCOBO-SKOHOMI/ILIeCKI/IX OOKyMeEHTax (B NMUCbMEHHOWN



opMe Unn Ha ANEKTPOHHbIX HOCUTENSAX), a TakKe Nosfy4YeHHble B YCTHOM
dopmMe Ha coBeLLaHusIX, 3acedaHnsIX N neperoBopax.
3.1.5. K cBegeHusIM, cCoCcTaBnALWLNM KOMMEPYECKYIO TaHy YUpeXxXaeHUsa, He OTHOCATCSA
CBeAEHNs, KOTOopble ykadaHbl B CT. 5 ®eagepanbHoro 3akoHa Ne 98-03 ot 01.01.2001
roga «O kommepyeckon TamHey, [loctaHoBneHun [lpasutensctBa PCPCP ot
29.071.2004 r. Ne 35 «O nepedyHe cBeOeHUN, KOTOpble He MOryT COCTaBnsATb

KOMMEPYECKYIO TanHYy».

4. Nopsaaok oTHeCEeHUs CBeAeHUN K KaTeropumn KoHduaeHumanbsHon nHdopmaumm
YypexgeHus

4.1. OTHeceHMe cCBeOeHMN K KaTeropum KoHduaeHumanbHoOM  uHdopMauum
OCYyLLEeCTBNAETCA NyTEM BBEOEHUA OrpaHWUYEeHUW Ha pasrnaweHve u JOoCTyn K ee
HOCUTENIO B CneayloLemM nopsiake:
4.1.1. B cnyyae HanuMuusa genctBuTenbHOM, NOTEHUMANbHOM UM MHOW LLEHHOCTU Kakon-
nmbo  UHGoOpMauuK, PYKOBOAUTESNb CTPYKTYPHOro noapasgeneHus nUMCbMEHHO
yBegomnaer o6 9TOM rnaBHOro Bpada YupexaeHus. PeweHne o 3awuTte npas
YypexaeHusa Ha AgaHHbli OObEeKT NyTEM OTHECEHUSI CBEOAEHUA O HEM K KaTeropum
KOH(pmnaeHumansHOM nHopMauumn NpUHUMaET rMaBHbIN Bpad YypexaeHus.
4.1.2. Tlpy NpUHATAN pelleHns O LenecoobpasHoCTN 3awuThbl NpaB YypexaeHus Ha
AAHHbBIN KOHKPETHbIN OOBHEKT NYTEM OTHECEHUS KIMHOYEBLIX CBEAEHUIN O HEM K KaTeropmm
KOHMAeHUmManbHon nHdopMauum YupexaeHus, rnaBHbiM BpadoM U3gaeTca npukas,
coaepxawimn:

e Ha3BaHue 00beKTa,

e KPaTKYI0 XapakKTEPUCTUKY OObEKTa, CoaepKallyto ero naeHTugukaumio,

e NepeyeHb OXpaHsAeMbIX CBEAEHUN,

e CPOK OXpaHbl yKa3aHHbIX CBEAEHUN,

e yKazaHuWe OTBETCTBEHHOIO Nuua 3a NnpoBeAeHne MeponpuATUn, HanpasBiEHHbIX

Ha oxpaHy cBeaeHun ob obbekTe.

4.1.3. lMNpwukas, n3gaHHbIM rMaBHbIM BpadoM, AOBOOAUTCA OO0 pykoBoauTens paboTt wm
PYKOBOAMTENSA COOTBETCTBYIOLLEro nogpasaenieHnst YupexaeHus.
4.1.4. B nepeyeHb oOXxpaHseMmblXx cBeaeHuMM 06 o0ObekTe BKNOYaETCs NUWb TO
KONIMYECTBO CBEOEHUN, HECaHKUMOHMPOBAHHOE Y4ypexgeHuem pasrfalleHne unm
nepegaya KOTOPbIX APYrMM OpraHMsauusiM M nvuam MOryT nuwntb OOBEKT ero
ueHHoctn ansa  YupexaeHusi. CopepxaHme OXpaHsieMblX CBEOEHUM B TeKCcTe

pacnopaXeHnAa He pas3rnallaeTca.



4.1.5. YyeT cBegeHun, OTHOCALLMXCS K KaTeropum BpavyebHOM TawnHbl, BegyT Bce
CTPYKTYpHble  nogpasfernieHns  YypexaeHus, ocyllecTBhgawmne  MeauumHCKY
AeATenbHOCTb.

4.1.6. CBOAHbIN y4eT CBEAEHUI, OTHOCALUMNCS K KOMMEPYECKON TalHe, OCYLLEeCTBNSET
pyKkoBOAMTENb NoApasfderieHnsi, B BEAEHUN KOTOPOro HaxoauTcsl nogpasgeneHve no
OCYLLECTBMNEHUID KOMMEPYECKON AeATESNTbHOCTU YupexaeHus.

4.1.7. CBOOHbIN y4eT OaHHbIX, OTHOCAWMXCA K cnyxebHbiM cesegennam (OCIM — gns
cnyxebHoro nonb3oBaHusl), OCYLLECTBNSAET KaHUenapus, Beaywias AOKYMEHTOO6opoT
YupexageHus.

4.1.8. CBOAHBLIN y4eT AaHHbIX O COTPYAHMKAX, UMEeLWnX OCTYN K KOHUAEeHLManbHON
MHOpMaUUK ocyLlecTBNSeT OoTAen KaapoB Y4pexaeHusi, KOTopblii uKcupyeT B
COOTBETCTBYHOLMX OOKYMEHTax hamunmio, uMsi, oT4eCTBO paboTHMKa, HOMEpP U gaTty
N3gaHua npukasa O [Jonycke ero K KoHdugeHumanbHOW WHdOopMauuu, nepeveHb

OOKYMEHTOB, K KOTOPbIM OH AONYLEH.

5. Mopspok odopmMneHMa M npeKkpaweHMA Aonycka K KOHduaeHuuanbHOM
nHcopmauuu

5.1. lNpuHatne Ha ceba obsasaTenbCTBa O HepasrnaweHunm KoHuaeHUnanbHON
MHopMaUuKn ocyulecTenseTcs paboTHUKOM Ha OOPOBOSBLHON OCHOBE.

5.2. Ha ocHoBaHMn pacnopsbkeHns unu npukasa od OTHECEHUM CBEAEHUN K KaTeropum
KOHMAeHUManbHon  uHdopMauum  YupexaeHusl, PyKoBOOUTENb  CTPYKTYPHOro
noapasgeneHns CcocTaBnsieT CMMCOK COTPYAHMKOB, O3HAKOMIMEHHbIX C YKa3aHHbIMU
CBEOEHUSAMM UM C 4YacCTblo 3TUX CBEAEHUA B CBA3WM C BbIMNOSIHEHWEM CIYXXEOHbIX
obs3aHHOCcTEN. COTpPYAHMK, KOTOPbIA B CUIy CBOMX 0O0S13aHHOCTEM MMeEeT AOCTyn K
CBeAEeHUAM, COCTaBMSAWMUM KOHUOAEHUNANbHYIO UHpOpMauuio, a Takke COTPYOHWUK,
KoTopoMy OyaeT OTKpbITb AOCTYN K CBEAEHUSIM, OTHOCALLMMCS K KOH(UMAEHUMANbHbIM
AaHHBIM ON1S1 UCMOSTHEHMSA OnpeaeneHHoro 3agaHus, obssaH npu npueme Ha paboTty
nmbo no nepBoMy TpebOBaHWIO O3HAKOMWUTBLCS C HacToswmm [lonoxeHvem n patb
06a3aTenbLCTBO O HepasrnaweHum ceegeHnn. CocTaBnAlowmMx KOHMAeHUManbHyo
NHpopmauuio. PykoBoantenb CTPYKTYPHOIo noapasgeneHus opraHusyeT
O3HaKOMIIEHME NEepPEeYNCIEHHbIX B CMIUCKE COTPYAHUKOB C pacrnopsiKeHNeM 1 nosyyeHune
OT COTPYAHMKOB (B TOM 4ucrie u OoT pykoBoauTensa paboT) pacnucok O TOM, YTO OHMU
O3HaKOMIIEHbl C pacnopsbkeHnem. [oaNWMHHUK — pacnopskeHns C  pacnmckamm
COTPYAHMKOB nepefaeTca B oTAen kagpoB. Konua pacrnopshkeHus XpaHuTcs Y

pykoBoauTend CTPYKTYpPHOro nogpasaesieHunA.



5.3. [octyn K cBefeHWAM, COCTaBNAKLWMM KOHUAEHUMANBbHYIO WHGOpPMaLUuo,
OCYyLLEeCTBNAeTCAa  TOJSIbKO nocne  gauu COTPYLHVKOM COOTBETCTBYHOLLEIO
obsA3aTenbCcTBa.

5.4. [octyn coOTpyagHMKa K CBeOeHUsM, OTHOCALWMXCA K KOoHdMaeHunanbHom
NHOPMaLUUKN, MOXET ObITb NPEKPALLEH B CReayOLWmMX CryyasX:

e [IPEKpaLlleHne TpyaoBoro goroeopa (He3aBI/ICI/IMO OT NPU4nH I'IperaLLl,eHl/IFI);

e OHOKpPATHOE HapylleHMe MM B3ATbIX Ha ceba 0653aTenbCTB, CBA3AHHbLIX C
HepasrfaweHnemM n oxpaHon KOHUAEeHUManbHOM NHGopMaLnu;
e MO MHMUMaTMBE pykoBoAacTea. [lpekpalleHve pgoctyna odopmnseTcs B Buae

npuKaasa, KOTOprIZ 040BOONTCA A0 cBeAeHUdA COTpyaHUKa nong pocnncb.

6. Mepbl Nno oxpaHe KOHtuaeHUManbLHON nHopmaummn YupexaeHus

6.1. Heob6xoanmMbIiM yCrnoBMEM MPUHATUS PELLEHNSA O BO3MELLEHMM yulepba CO CTOPOHDI
opraHuMsauun 1  nud, HapywMBLUMX ero npaBa, HE3aKOHHO MPUCBOUBLUNX,
NCMNONb30BaBLUNX UMW pasrflacuBLUMX CBeOEHUS, OTHOCALIMECS K KOHuaeHumMansHom
NHOpMaUnK, ABNAETCS OCYLLECTBNEHNE YUpexOeHMeEM OeNCTBMIA No obecneveHuto
AOCTaTOYHOM  3aWuTbl  yKas3aHHbIX CBedeHWW OT UX HeCaHKUMOHMPOBAHHOIO
NCNonb30BaHus U (UnN) pacnpocTpaHeHns.

6.2. PykoBoguTenb CTPYKTYpHOro noApasgeneHusi, COTPYAHUKN  YdpexaeHus,
nMerome OoCTyn K CBeAeHWAM, COCTaBMAKLWMM KOHUAEHUManeHy MH(opMauumio
YupexaeHus, obecnevmBatloT 3alnTy yKa3aHHbIX CBEAEHUA NyTeM:

e OFpaHUYEHNsA OOCTYyNa K yKasaHHbIM CBeOEHUSM A58 MOCTOPOHHMX Nvu U Ans
COTPYOHVKOB  YYpexaeHusi, HenocpeacTBEHHO He CBfA3aHHbIX C  3TUMKU
cBefeHuamMuM (B TOM 4Yucre NyTeM OpraHu3auuun Hagnexawero XpaHeHus
un3nyeckmx HocuTernen MHopmMauum, Taknx Kak JOKYMEHTauus, 3reKTPOHHbIe
HocuTEnn);

e cOOMOEHME YCTAHOBSMIEHHbIX B YYpexaeHun npasun paboTbl ¢ 9NEKTPOHHbIMU
YyCTPONCTBaMM M KaHanamu, xpaHeHusi, 06paboTtku n nepegaym nHgpopmauum (B
TOM 4ucre nyTeM UCMNoMb30BaHUA Kpuntorpapym w cpeacts  3awuThl
WHOpMaUUKM OT HECAHKLMOHNMPOBAHHOIO A0CTYNa);

e HepasrnaweHus CBeAEHUN, COCTaBMALWMX KOHPUOEHUMANbHY NH(pOpMaLnto
YupexaeHus, [OKyMeHTauum, CnyebHbIX U Hecny>kebHbIX pasroBopoB U T. N.;

e Mepefaun OpyrmM  nuuaMm U1 opraHu3aumsaMm  CBedeHuKn, coepxalumx
KOHMAeHUManbHyo MHpopmMmaumo YupexaeHus TONMbKO B pamkax odepT u

A0roBopos, 3aKrn4YeHHbIX 3TUMWN OpraHn3aumamm n nmbdamm c yqpe>|<p,eH|/|eM, C



OTpaXeHnem B TeKkcTe nJorosBopa, odepTbl 00s3aTenbCTB  NOMy4atoLen
CTOPOHbI cobntogaTe KOHPUAEHUNANBLHOCTb NONy4YeHHON MHopmaumm. Ob6bem
nepefaBaeMblX  CBedeHWA U YCrOBUS  nepejadvn  onpegensiTcs
pykoBogutenem paboTbl U pyKoBOAMTENEM CTPYKTYpPHOro nogpasaeneHus
YupexaeHus.
6.3. [oKymeHTbl (B TOM 4uCrfie Ha 3fIeKTPOHHbIX HOCUTENSAX), coaepxalime
KOH(MAeHUManbHyt0 MHMOpMaUnio YupexaeHuss XpaHatcsa y pykoBoguTenen pabor
UNn y pykoBoaUTENEN CTPYKTYPHbIX nogpasgeneHvin. bes paspelueHnsa pykoBoamTens
CTPYKTYpPHOro nofpasgenieHnsi 3anpelaeTcsl BbIHOCUTb [OOKYMEHTbl M3 KabuHEeToB.
3anpewaeTca oOCTaBnNATb AOKYMeHTbl ©6e3 npucmotpa Ha paboumx mecrax, B
obLeoCcTynHbIX nomMeLleHnsX. Mpw XpaHeHnu OaHHbIX, cogepkalumx
KOHMAEHUMArbHYO MHpopMaumio Y4ypexaeHusa, Ha nepcoHasrbHbIX KOMMblOTEpax
(MK), obecneunBaeTcs 3awmTa OT HECAHKLMOHMPOBAHHOIO AOCTyNa K 3TUM OaHHbIM U
NX HECAHKLMOHUPOBaHHOW nepefayun. Takke 3anpeLlaeTcs JOMycK NOCTOPOHHUX UL, K
MK ¢ koHdwuaeHunanbHouM uHGopmaumen. [lepevyeHb nognexawux BbINOSTHEHUIO
KOHKPETHbBIX MeponpuaTU onpenensaeTcsa OCOOEHHOCTAMM OXPaHSAEMbIX CBEOAEHUN.
OpraHmnzauyuto paboT no MHGPOPMALMOHHOM 3almTe KOHUAeHUMAnNbHbIX AaHHbIX
OCyLlecTBNAeT OTAesN, B BeAeHUU KOTOPOro HaxoOsTCA COTPYAHWKU BbIMNOMHSAOLWMNE
MEpPONPUATUS MO CUCTEMHO-TEXHOSIOrMYyeckomy obecrneyeHmto U MHEPOPMaLMOHHBIM
TexHonormsam. KoHTponb 3a obecnevyeHnem MHEAOOPMALMOHHOM  3aLUMULLEHHOCTMU

ocyliecTensaeT NHXeHep no obecnevyeHno MHHOPMALIMOHHOM

6e30nacHOCTU YupexaeHus.

6.4. CopepxxaHne KOHKPETHbIX MEepOnpuUATUMA MO OXpaHe CBEeAEHUN, SIBASIOLMXCS
KOH(pmnaeHumanbHon mnHdopmaumen YupexaeHusi, paspabaTtbiBaeTcsi pyKOBOAUTENEM
paboT COBMECTHO C PYKOBOAWUTENEM CTPYKTYPHOro noapasgeneHunsa, B KOTOPOM 3Tu
cBegeHnsa cocpenotoyveHbl. CogepaHuve 3TUX MEepPOonpuATUA  COrnacoBbiBaeTCa C

NHXXEeHepoM no obecnevyeHnto MHHOPMaLMOHHOM 6e30NaCHOCTU YUpexaeHus.

6.5. [Ins 0603Ha4YeHNss JOKYMEHTOB, coaepXalumx KOHUOEHUManbLHy NHopMauuio,
B BepxHeMm npaBoM yrny npocrasnsetcsa pekBusnt «KW» unn «KoHdmgeHumanbHas
nHopMmaumsay. [JOKYMEHTbl C TakMM pPEKBU3UTOM XpaHATCcs, obpabaTtbiBaloTtca wn
nepecbinatTcs Kak aHanormyHble 4oKyMeHTbl ¢ rpudpom «OCIM» nnun «na cnyxebHoro
Nnorb3oBaHUAY.

6.6. KonupoBaHue wuHdoOpMauuu, cogepxalier KoHuAeHumanbHy WHGOpMaLmo
paspellaeTcsi TOSIbKO C MUCbMEHHOrO paspeLlleHns PYKOBOAUTENS CTPYKTYPHOro

nogpasgeneHus. Ha nepBoMm ak3emnngape OOKYMEHTa (HOCVITeJ'Ie), C KOTOpOoro



CHMMaeTCHa Konusa fenaeTcs OTMeTKa O fuvue, KonupoBaslleM MHdOpMauuvio, aate u
Konuyectse Konun. PykoBoguTenb CTPYKTYPHOro nogpasgeneHna  YypexaeHus
opraHu3yeT KOHTPOSib BbINOSIHEHUS MEPONPUATUN MO 3alumTe KOH(UAEHUMarbHON
MHpopmauun YupexageHus, npuerekas no HeobxoguMocTu crieumanucra no sawure
NHdopMaLun.

6.7. B uensax sawmtbl KOHUAEHUMANbHOW WMHGOPMaUun YypexaeHus COTPyOHUKK
YypexaeHus, 4onyLeHHble K Hel, 06a3aHbl:

6.7.1. BbINONHATL YCTAHOBMEHHbLIN B YYpeXOeHUU pexumMm KoHpuaeHUnansHoOn
NHdopMaLunu;

6.7.2. He pasrnawatb WHPOPMAUUIO, COCTaBMALWY  KOH(pUOEeHUMANbHYO
nHopmauuio, obrnagartenem KOTopon ABNSETCA YYpexaeHue U ero KOHTpareHTbl, W
6e3 ux cornacus He NCNONb30BaTb 3TY MHAOPMALMIO B JIMYHbBIX LENsX;

6.7.3. He pasrnawaTtb WHGpOPMaALMIO, COCTaBNAOLWY  KOH(UAEHUMASTbHYIO
nHopMmauuio, obrnagartenem KOTopor ABNAeTCA YypexaeHue N ero KOHTpareHTbl, B

TeyeHumn 3-x neT nocne npekpaleHna TpyaoBoro Aorosopa,

6.7.4. BO3MeCTUTb NPUYMHEHHLIN Y4dpexaeHunto yuwepb, ecnu COTPYAHWK BMHOBEH B
pasrnaweHmm WuHdopMauuu, CoCTaBnswWwen KOHpUAEHUManbHy uHGOopMaumio,
CcTaBLlen eMy U3BECTHOW B CBA3U C UCMOSTHEHNEM UM CBOUX TPYAOBbIX 06A3aHHOCTEN;
6.7.5. CoobwaTb HenocpeacTBEHHOMY HavasibHUKY, PYKOBOOAUTEMO CTPYKTYpPHOro
nogpasgeneHns YJpexaeHmsa O BCEeX CTaBLUMX €My W3BECTHbIX (bakTax YTeuku
CBEJEHN, COCTaBMALWMNX KOHMPUOEHUMANbHY0 UHGOPMaUUo YUpexaeHus, a Takke
06 yTpaTe gokymeHTOB C rpudpom «KW» unu «KoHpunageHumansHaa nHpopmaumnsy;
6.7.6. lNepepaTb YYpexOeHUO nNpu nNpeKkpaweHUn unuM pacTopXXeHun TPyaoBoOro
AOroBopa, WMeLMecss B MNOMb30BaHMM MaTepuarnbHble HOCUTENW WHdopmaumn,

coaepallme cBeaeHnsi, CocTaBnsome KoHdUaeHUManbHy NHPOoPMaLUUIo.

7. OTBeTCTBEHHOCTb 3a HapyLweHue KOH(uaeHUnanbHOCcTU MHopmaumumn

7.1. B cny4ae pasrnawieHuss KoHpuaeHumansHoM nHdopmMauuun, ctaBlled N3BECTHOW
paboOTHNKY B CBSA3N C UCMOSIHEHMEM MM CBOMX TPyAOBbIX 00siI3aHHOCTEN, B TOM 4uCre
pasrraweHMeM UM MnepcoHanbHbIX AaHHbIX Apyroro paboTHWKa, TPyAOBOW [OroBop C
paboTHMKOM MOXeET BbITb pacTOPrHyT Mo MHUUMaTMBe pabotoaaTensi B COOTBETCTBUN C
TPy4OBbIM 3aKOHO4ATENbCTBOM.

7.2. CobupaHue cBeeHui, COCTaBNAOLWMX KOHUOEHUMANbHYIO UHOPMaLMIO, nyTeM
NOXMLEHNST AOKYMEHTOB, MOAKyNa WM yrpos3, a paBHO WHbIM HE3aKOHHbIM CNoCcoboMm

Bne4yeT yroJyioBHyrO OTBETCTBEHHOCTb B COOTBETCTBUN C 3aKOHOM.




7.3. PasrnaweHune KoHduaeHumanbHONn WHdopMauum (3a WUCKMAYEHMEM CIyYaes,
Korga pasrnawleHne Takom MHpopMaLunm BrieYeT YrofIoBHYKO OTBETCTBEHHOCTb), NULOM,
NONyYMBLUMM [OCTYN K TakoM WMHpopmauum B CBA3UN C UCMOMHEHMEM CIYXEOHbIX UIn
npodeccnoHanbHbIX 0693aHHOCTEN BneveT AUCUUMNIIMHAPHYO, rPaXXaaHCKO-NpaBoBYH

n agMUMHNCTPAaTUBHYIKO OTBETCTBEHHOCTb U (VIJ'IVI) MaTepumanbHYO OTBETCTBEHHOCTb.

7.4. BoameweHune yuiepba, NpUYNHEHHOTO YUpexaeHutio B CBA3M C HapyLUeHWEM npaB
yuypexgeHuss Ha ero  KoHguaeHumarnbHy  MHOpmaumioo, Npou3BoguTca B
YCTQHOBMEHHOM 3aKOHOM Mopsake, opraHusaunamu u nvdamu (B TOM  4ucne
paboTHUKaMn YypexaeHus), HapywmBLUUMK [OEeWACTBYOLLEe 3aKkoHoOaTeNbCTBO U
yKasaHHble npasa.

7.5. OTBETCTBEHHOCTb B COOTBETCTBMW C AENCTBYIOLWNM 3aKOHOO4ATENbCTBOM, HEcyT
Tawke pPabOTHUKM W OOIMKHOCTHblIE nuua YYpexaeHusi, He BbIMOMHMBLUME WU He
obecneymnBlUMe BbINOMIHEHNE TpeboBaHW HacTosiwero [lonoxeHns n Tem caMbiM
CnocobCTBOBaBLUME HAPYLUEHUO KOHMMAEHUMaNbHOCTM WMHOpMauun, a Takke He
NPUHUMaBLLUME HeObXOAMMbIX W [OCTAaTOYHbIX Mep MO MNpeceyYeHuto CTaBLMX UM
N3BECTHbIX (PaKTOB HapyLleHUs npas YupexaeHus.

7.6. Ha ocHoBaHun uHdopMauum O dakTax HapylweHust npaB Y4ypexneHua Ha ero
KOH(pnaeHUManbHyto MHMOPMaLnMIo PYKOBOACTBO YUpexaeHus, rnpu He AOCTUMXEHUN
AOrOBOPEHHOCTM 00  yOOBMETBOPEHUM  MPETEH3UW, MpuHMMaeT  Mepbl MO

BOCCTaAHOBIIEHMIO U 3aLLMTE HapYyLLUEHHbIX MpaB Y BO3MELLEHWUIO NPUYNHEHHOTO Yyuepba.

8. 3aknuunTenbHbIe NOJIOXEHUSA

8.1. HacTtosiwee lNonoxeHne BCTynaeT B CUNY C MOMEHTA €ro yTBepPXXOeHUs rnaBHbIM
BPa4yoM y4YpeXxaeHus.

8.2. OTBETCTBEHHOCTb 3a O3HAKOMIIeHME PabOTHUKOB MpW MOCTYyNneHun Ha paboTy B
yypexaeHme c [lonoxeHvem (0O nognucaHus TPygoBOro AOroBopa nog JIMYHYHO
noannch) Bo3naraeTcs Ha HavanbHWKa OTAena Kagpos.

8.3. KoHnTponb 3a cobniogeHnem [lonoxeHna BoanaraeTca Ha pykoBoauTenen
yypexaeHus (rnaBHbI Bpad, 3aM. . Bpava no MeguLmMHCKON YacTu, 3aMm. 1. Bpaya no
opraHuM3auUnoHHO-MeToan4eckon paboTe, 3am. rMaBHOrO Bpava MO XO3ANCTBEHHbIM
BOMpocaMm, [naBHbIin Oyxrantep, rnaBHasi MeaMUMHCKasl cecTpa) Mo Bonpocam,

OTHOCALLMNMCA K NX KOMMNMETEHLUUNN.



